MTN-025 Transfer Inventory Log		PTID: __ __ __- __ __ __ __ __- __	
	Transfer Inventory Log	Comment by Ashley Mayo: Note: This inventory checklist is an optional tool that sites can modify/implement if they find helpful. Alternatively, a minimum amount of summary information could be sent instead of completing this detailed inventory, as outlined in my comment in the transfer checklist.  Sites could also adapt a hybrid approach (e.g. use page 1 of this document since this is the more ‘unique information’ and instead of page 2, provide summary information about the follow-up visits instead of the detailed listing.)

Note that transferring site will always maintain the original documentation, so in the rare event that a document was not fully copied (i.e. missing a page), the receiving site could always request a copy to be sent.

	Identified (Name) Documents:
____Signed Record Release
____Locator Form
____Copy of Photo ID 
____Signed and Dated Screening IC and IC Coversheet
____Signed and Dated Enrollment IC, IC Coversheet, and Comprehension Checklist
[bookmark: _GoBack]____(Sites to add additional site-specific ICs as needed)
____Other (List): _______________________________	Comment by Ashley Mayo: Note: If you adapt this for use at your site, we recommend including some “other” lines so that you can write in things as needed and not have to update the template every time a new document is issued. 
____Other (List): _______________________________
____Other (List): _______________________________
____Other (List):_______________________________
____Other (List):_______________________________


	Screening Visit:
____Demographics CRF
____Pelvic Exam Diagrams
____Pelvic Exam Checklist
____Pelvic Exam CRF
____Vital Signs CRF
____Physical Exam CRF
____Laboratory Results CRF
____STI Test Results CRF
____Baseline Medical History Questionnaire
____Screening Visit LDMS Tracking Sheet
____Screening Behavioral Eligibility Worksheet 
____Pre-Screening Outcome CRF
____Other (List):________________________________
____Other (List):________________________________


	Tracking Logs/Tools/Chart Notes/Etc. (for all visits):
____Study Visit Calendar
____Participant Contact Log
____Visit Checklists
____Study Product Accountability Log, pages:____
____Participant Specific Toxicity Table Calculator
 ____Laboratory Results Reports and/or Requisition forms
____Residual Drug Reports
____Residual Drug Over Time Worksheet
____Chart Notes, pages: ____
____HIV Pre/Post-test Counseling Notes, pages:____
____HIV Prevention Options Counseling notes, pages:____
____Contraceptive Counseling Worksheets, pages:____
____Vaginal Ring Request Slip(s), pages:____
____Other (List):________________________________
____Other (List):________________________________

	Enrollment Visit:	Comment by Rachel Scheckter: Note: Only those CRFs completed in paper prior to entry into Medidata Rave need to be copied and sent to the receiving site.
____Enrollment Behavioral Eligibility Worksheet
____Eligibility Checklist
____Eligibility Criteria CRF
____Baseline Behavior Assessment CRF
____Baseline Vaginal Practices CRF
____Enrollment Visit LDMS Specimen Tracking Sheet
____Enrollment CRF
____Pregnancy Test Result CRF
____Specimen Storage CRF
____ACASI Tracking CRF
____Ring Collection and Insertion CRF
____MTN-025 Prescription
____Other (List):________________________________
____Other (List):________________________________
____Other (List):_______________________________


	Log and/or Behavioral CRFs – 
____ Grade 1 Adverse Experience Log (GAE-1), pages:____

If paper source, as applicable:
____ Baseline Medical History Log, pages : ____
____ Concomitant Medications Log, pages:____
____Vaginal Ring Tracking Log
 ____Family Planning Log

Behavioral CRFs (local language):
____Behavioral Assessment CRFs

	


Note: In most cases, CRFs at follow-up visits will be direct entered into Medidata Rave and will be transferred electronically to the receiving site.  However, if any CRFs at follow-up were completed in paper prior to being entered in Medidata Rave, certified copies should be sent to the receiving site.
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